National Taiwan University of ArtsEnglish Medium Instruction (EMI) Subsidy Application Form
	Course name in Chinese
	

	Course name in English
	

	Course code
	
	Required/Elective
	 Required 
 Elective

	Course academic system
	 Daytime bachelor’s degree
 Daytime Master’s degree
 Daytime doctoral degree program

	Lecturer
	
	Course semester
	First Semester of Academic Year 115

	In which Department/Course Level
	
	Course credits
	

	E-mail
	
	Contact Number
	

	Application filed for subsidy
(Please fill in the attachment based on the subsidy category you are applying for)
	 Teaching material subsidy (up to NT$10,000 per course) (Appendix 1)
 Teaching Assistant Subsidy (Appendix 2)
Those who are applying for teaching assistant subsidies for two or more English Medium Instruction (EMI) at the same time should indicate whether to hire one teaching assistant jointly:
 Yes, 1 teaching assistant for multiple courses
 No, 1 teaching assistants per course
 Business fee subsidy for the course offering unit (NT$5,000 per course)

	Submittals
	 Syllabus
 Previous course teaching evaluation (not required for new courses)
 Records of review and approval at departmental curriculum committee meetings


Notes
1. The subsidy is intended for English Medium Instruction (EMI) of the University, which shall be prepared in accordance with the annual budget program. First-time English Medium Instructions (EMI) have top priority in receiving subsidies.
2. Teaching material subsidies are limited to the courses to which this subsidy is applied and the subsidy cannot be used for other or private purposes. Lecturers should submit the supporting document for expense reports before the announced deadline in accordance with the procedures and regulations of the University.
	Signature of the applying lecturer:
	Date: _____(MMDDYY)
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Appendix 1
National Taiwan University of Arts English Medium Instruction (EMI) Subsidy-Teaching Material Subsidy Form
	Funding items
	Unit price
	Quantity
	Total
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	(NTD)




[bookmark: _Hlk143074739]National Taiwan University of Arts English Medium Instruction (EMI) Subsidy-Teaching Assistant (TA) ProfileAppendix 2

	Course name
	

	Department
	
	Lecturer
	

	TA name
	
	Student ID
	

	Studying in the department
	
	Academic system
	

	School Year
	
	Birthday
	____________ (MMDDYY)

	ID Card Num
	
	Work Permit Num
	
(To be filled in by Foreign and Overseas Chinese Students, example: XA88888888, copies of residence permit and work permit are required. Please apply for work permit in advance.)

	Remittance bank
	□Post Office (It is mandatory to fill in the post office name)
□First Bank_____________ Branch ___________ (It is mandatory to fill in the branch name)
□Other banks, bank name_______________, ______________ branch.
(Please provide the post office or First Bank passbook as priority. Since the business hours of each bank differs, the salary will be remitted later.)

	Passbook account number
	　

	Mobile phone Num
	
	Active Email
	

	Zip code
Residence address
	
(Please provide the complete address including zip code, Lin (neighborhood), and Li (urban village) for salary remittance)

	TA job description
	1. A teaching assistant (TA) must complete the work record every month for the review and signature of the course lecturer, which will be referred for the issuance of monthly salary.
2. The result posters and result reports must be produced at the end of the semester. Also, the lecturers and students should be reminded to fill out the TA satisfaction questionnaire at the end of the semester.
3. TA performance period: September of the last year to mid-January of the year (Autumn semester); March to June of the year (Spring semester)


Remarks:
1. Teaching assistants may not be from mainland China per the regulations of the government.
1. Teaching assistants may not be a student from mainland China or a drop out.
1. Please be aware of the special status [such as Foreign and Overseas Chinese Students (Malaysian, Hong Kong, Macao, etc), Government Employees Insurance, veterans, farmer health insurance, fishermen health insurance, etc] of the teaching assist in order to facilitate the calculation of labor insurance and other expenses appropriated by the University.
1. The bachelors of the University who have been admitted to the master’s degree program and are confirmed to be admitted in September as the first-year master’s degree students by the University should indicate the status of “first-year master’s degree student of the University” in the Student ID column.
1. The personal data indicated in this Form is intended for specific purposes, which cannot be used without the consent of the parties concerned, nor will any information in this Form be published. Also, such information is subject to the “Rules Governing Information Preservation and Security Control” of the University.

National Taiwan University of Arts English Medium Instruction (EMI) Subsidy-Teaching Assistant (TA) ID Card Form
	Affix the copy of ID card/residence certificate here
(Front)
	Affix the copy of ID card/residence certificate here
(Back)

	Affix the copy of Student ID Card here
(Front)
	Affix the copy of Student ID Card here
(Back)



	Affix the photocopy of the student’s passbook cover page here
(The fonts must be clear enough for account verification. Do not provide ATM cards for they are not applicable)
Note: Please provide the passbook of the post office or First Bank first.
If only a passbook from another bank is available, please confirm the name of the bank and branch, the account number, the consistency of the account name and the accountholder name, which must be prepared in a clear photocopy. Also, please confirm that the bank passbook is up-to-date before submission.


Additional information:
1. Local students must provide their ID card, student ID card, bank passbook, etc. International and overseas Chinese students must provide their residence permit and work permit letter (certificate) when applying.
1. The personal data indicated in this Form is intended for specific purposes, which cannot be used without the consent of the parties concerned, nor will any information in this Form be published. Also, such information is subject to the “Rules Governing Information Preservation and Security Control” of the University.

